


7. Every ban situation must be reviewed annually or earlier at the principal or department 
head’s discretion. 

8. Bans will not carry over from one year to the next unless with the permission of the 
immediate supervisor. 
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DRAFT WARNING LETTER 
 
 
[INSERT DATE] 

 
 

Dear [INSERT PARENT NAME]: 

The teachers and staff of [INSERT NAME OF SCHOOL] are charged with maintaining an 
atmosphere that ensures the learning and safety of all students. We expect individuals who come 
onto school property or contact school employees to behave accordingly. 

I received a report about your unacceptable conduct on [DATE] at approximately [TIME] when I 




